[bookmark: _GoBack][image: ]Faculty-led NON-CREDIT Program Abroad
PROPOSAL FORM








	Faculty Leader
	     
	Submission Date
	     


	Faculty Co-Leader (if any)
	     


	Program/Activity Dates
	          
	Country
	     



	As a Required
	
	Optional
	     
	Part of an existing course (IF APPLICABLE)






	Course #
	
	Course Title
	



	Proposed Program:     New
	     
	Renewal
	     








This Program Application is reviewed by --						  	


	1.  College/School Dean
	
	Date
	     


			

 
	2.  The Spiegel Center/SCGIP
	     
	Date
	     







Reviewers’ Comments (Please use your signature number above and additional paper if necessary):












APPLICATION FOR FACULTY-LED Non-Credit PROGRAM/ACTIVITIES ABROAD

Instructions for completing form:  Tab or arrow keys can be used to move from field to field or line to line, space key  can be used as toggle key for check boxes.


	     



1.  Number of students who will participate:
	     



     Prerequisites for student participants: e.g. junior status, GPA, specific courses, etc.:          
	     


 

	
2.  General Program/Activity Description:  (Attach – with any additional supporting brochures/documents)


3.  Program Leader(s) Contact Information Overseas:

	Phone:
	     

	Cell Phone:
	     

	Email:
	     

	Fax:
	     





4.   Housing

	Faculty Housing:
	     

	Address:
	     

	
	     

	Phone:
	     

	Fax:
	     

	Description:
	     

	
	




	Student Housing:
	     

	Address:
	     

	
	     

	Phone:
	     

	Fax:
	     

	Description:
	     

	     
	







5.   All non-University parties (liaisons, agents, vendors, etc.) affiliated with the planning and delivery of this program:  (attach additional documentation if necessary)

	Company Name:
	     

	Contact Person:
	     

	Address:
	     

	
	     

	Phone:
	     

	Fax:
	     



	Is Vendor Contract attached?
	[bookmark: Check19][bookmark: Check20]   Yes  |_|     No   |_|



	Company Name:
	     

	Contact Person:
	     

	Address:
	     

	
	     

	Phone:
	     

	Fax:
	     



	Is Vendor Contract attached?
	   Yes    |_|        No   |_|     



3. Program Budget Highlights  (attach supporting documents)
	
	General Program Costs
	Amount
	Comments 

	On-Site Faculty Compensation (if any)
	     
	     

	Housing fees
	     
	     

	Board
	     
	     

	Activity fees  
(attached itemized list) 
	     
	     

	Total Fee per Student
	     
	     

	Sources of Funding

1. Department
2. Students
3. Other – Specify 
	     
	     



PLEASE NOTE:

Before students are permitted to depart for the program, the Program Director must submit the signed Student Conduct Form and the University Waiver of Liability Form for each student together with a list of students who are participating.  The signed forms and list must be submitted to The Spiegel Center for Global and International Programs before the program begins.
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